
WE ARE
HIRING!

Volunteer Coordinator 

APPLY & JOIN OUR TEAM
hello@forestholmehospice.org.uk
www.forestholmehospice.org.uk/workwithus
01202 670644 

Please feel free to contact Anne Currie for an informal
chat about the role. 

This position is subject to a Standard DBS check.

At Forest Holme Hospice Charity we have an army of 
talented and dedicated volunteers who give their time 
and experience across Poole, Wimborne and the Isle of 

Purbeck to support our life enhancing work. 
 

We are searching for a part time Volunteer 
Coordinator to oversee the volunteer journey. This 

includes identifying opportunities, recruitment, 
training, support, best practice, retention and 

recognition of our incredible volunteers.  
 

The ideal candidate will be an natural communicator, 
patient and highly organised. You will be a person that 

likes working with people of all ages and from all 
backgrounds and have some experience of managing 

or working with volunteers to benefit the wider 
community. 

 
We welcome applicants from all backgrounds 

with all kinds of life experience. 
 

 
 

 



Person Specification  
 

Volunteer Coordinator 
Forest Holme Hospice Charity 

Part time (0.6FTE, 3 days per week). Hybrid working.

Reportable/Accountable to: Fundraising Manager  
Salary: £25,000 - £29,000 pro rata

 
 
 
 
 
 
 
 
 
 
 

                                                                
 

 
Desirable skills 

 
 

- Knowledge and understanding of
equality of opportunity and diversity

- Knowledge of CRM databases
 - Experience of developing volunteering

programs to reach new audiences
- Experience of giving presentations /

organising events 
 

 

Essential skills 
 

- Strong communication skills
-  Experience of working with volunteers  

- Confidence in communicating with 
a wide range of people

- Friendly self-starter with a 'can-do' attitude
- Ability to work flexibly as part of a small team
- IT literate with good competence in Microsoft

Office (Word, Excel and Outlook) 
- Excellent organisational skills

- Ability to generate enthusiasm and 
commitment from others

 
 

Ideal candidate
 

- Excellent communicator  
- Calm and patient 
- Highly organised 

- Good sense of humour 
- Reliable and helpful 

- Friendly and empathetic 
- Happy to work evenings

and weekends when required
 
 
 
 APPLY & JOIN OUR TEAM

Please email your CV and cover letter to:
hello@forestholmehospice.org.uk

Closing date: Monday 22nd August 2022


